
Electronic Reporting System - 
Vendor Invoices Manual

Website:          http://ers.uscourts.gov/

* Click Here to Begin

Required fields are:  
BPA Number: 
Email Address:   Contracting Officer: Roy_Weber@sdp.uscourts.gov 

Amy_Verneulen@sdp.uscourts.gov
Blayne_Olson@sdp.uscourts.gov

Agency:     Always select - Probation Office

NE XT ......



Select “Browse” and find your saved invoice file for uploading.  
Check the box :  I certify that all.......
Comments: Type your Vendor Name , type of treatment (ie MRT), and which BOC ( 2526,2527,2530)
that you are submitting. 

***  Note: Each BOC will need to be submitted separately. 

Select: Submit

  
Not e:    
Takes a few minutes to upload the file.

If you need to submit additional invoices, select Upload Another.   Otherwise, you can Close the
webpag
e. 



Date Document Created: October 19, 2009


